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Funds for Bilateral Relations 
Measure b. Networking and exchange 
Final technical and financial report 
No. of grant contract: 


_______________________________________
Title of the project: 


_______________________________________
Implementation period of the project (according to contract):  _________________________________

1. Promoter’s name and acronym (both Romanian and English):
Denumire:

Acronim:

Name:

Acronym:

2. Promoter’s contact details:

Correspondence address:

Town (city): 

Phone:

E-mail: 

Website:

3. Legal representative authorized to represent the Promoter in official contracts:

Name and surname: 

Position within the organization: 

Phone/mobile: 

E-mail:

4. Contact person assigned for the project by the applicant:

Name and surname: 

Position within the organization: 

Phone/mobile: 

E-mail:

5. Contact details of the partner organisation from Norway, Iceland or Liechtenstein:

Name and acronym:

Correspondence address:

Town (city): 

Phone:

E-mail: 

Website:

5. Describe the activities implemented over the project duration (including the visibilityy and dissemination activities) and the main results of the project, with focus on the added value for the NGO Fund and the bilateral dimension. 
Please correlate the presentation of activities with the information included in Annex I (Application Form), highlighting the involvement and specific roles engaged by the Promoter and the Partner, as the case. 
Please quantify and describe the products and the results of the project, from the perspective of valorising main achievements of the project financed within the NGO Fund in Romania, as well as other perspectives (collaborations, other project ideas, materials and/or published articles, etc.). 

Please list the actions or materials realised in this respect, mentioning the target group. For materials available online, please include the related hyperlinks. 

Please attach to the final report copies of any products/publications/materials/articles etc. resulted from or developed during the project. 

The results presentation will highlight, through substantial, measurable and quantifiable references, the manner in which the results and proposed activities contribute to strengthening bilateral relations, in terms of:

·  increased cooperation, 
· shared results,
· increased mutual knowledge and understanding between Donor States and Romania, 
· promoting and understanding the support offered through the EEA Grants.

7. Please mention the objective(s) of the project and assess to what extent the project’s results have contributed to its/their achievement  

8. Describe/mention any changes interfered during implementation compared to the activities planned in the Application Form 

9. How do you appreciate the relationship / collaboration with the partner (if the case) or with stakeholders directly involved in activities? Will this partnership / collaboration continue? If so, how? If not, which are the reasons for it? 
10. Please provide details on the persons who attended the mobility, from both the promoter and the partner 
Please fill the next table only with those persons that were involved in the mobility (travel from Romania to a donor country or vice versa) 
	Organisation
	Name and surname
	Position within the organisation
	Gender
	Age
	Mobility period

	
	 
	 
	
	
	 

	
	
	
	
	
	

	
	
	 
	
	
	 


11. English summary (max. 1 page)
Please briefly present the main activities and results of the project, correlated with the envisaged objectives and highlighting primarily the contribution to strengthening bilateral relations. 
12. Financial report 

	Expenditures
	Unit
	No. of units
	Unit value               (Euro)
	Number of participants

	Estimated budget (Euro)
	Effective expenditures (Euro)

	
	
	
	
	
	
	Total
	From grant
	From own contribution


	Cap 1 Experts
	
	
	
	
	
	
	
	

	...
	
	
	
	
	
	
	
	

	Cap 2 Travel costs
	
	
	
	
	
	
	
	

	...
	
	
	
	
	
	
	
	

	Cap 3 Other direct costs
	
	
	
	
	
	
	
	

	...
	
	
	
	
	
	
	
	

	TOTAL
	 
	 
	 
	 
	 
	 
	 
	 


When preparing the report, please consider the Guide on preparing the financial report. 

The financial report includes as attachments the corresponding annexes in line with templates included in the Guide on preparing the financial report.

Date of submission for the final report:
Name and surname of the legal representative:

Signature:

Guide on preparing the financial report 
For each budget chapter, please fill in an annex, in excel format, in accordance with the below template. These annexes shall be sent by email to the Civil Society Development Foundation. 
Budget Chapter ..............................

	 
	Document for expenditure’s engagement 
	Payment document
	 
	 
	 
	Out of which:

	Crt. No.
	Number
	Date 
	Number
	Date 
	Explanatory notes
	Total
(currency in which payment was made) 
	Total
(EURO)
	Grant
(EURO)
	Own contribution (EURO)

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	MONTH 1 -……………… 2017

	1
	 
	 
	 
	 
	 
	 
	
	
	 

	2
	 
	 
	 
	 
	 
	 
	
	
	 

	3
	 
	 
	 
	 
	 
	 
	 
	 
	 

	SUBTOTAL MONTH 1
	
	
	
	

	Inforeuro exchange of Month 1
	 
	 

	MONTH 2 - …………… 2017

	1
	 
	 
	 
	 
	 
	 
	
	
	 

	2
	 
	 
	 
	 
	 
	 
	
	
	 

	3
	 
	 
	 
	 
	 
	 
	
	
	 

	SUBTOTAL MONTH 2
	
	
	
	

	Inforeuro exchange of Month 2
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	TOTAL:
	
	
	
	


All payments have to be converted into euro using the monthly accounting exchange rate of the European Commission (Inforeuro), published on its official website (http://ec.europa.eu/budget/contracts_grants/info_contracts/inforeuro/inforeuro_en.cfm), corresponding to the month during which the expenditure incurred (i.e. date of invoice).

Each annex shall be accompanied by copies of the supportive and payment documents, in chronological order. The financial file must include readable copies, A4 format, for all supportive and payment documents. Documents shall be in line with the legislation in force.  

Expenditures related to the project’s implementation must be identifiable as related to the project within the Promoter’s / partner’s accounting. 
Experts Chapter
Eligible expenditures under this chapter are salary costs for visits by experts and experts providing external consultancy.

Supportive documents include contracts based on national legislation, accompanied by invoices or payment slips and corresponding payment proof. 

Subsistence expenditure Chapter
Eligible expenditures under this chapter are costs associated to persons involved in the mobility project from the Promoter or Partner organisation.
The following costs are eligible under this chapter: 
· Accommodation and meals, supported by invoices and payment documents  
· Travel expenditures, including:

· International travel (round trip), economic class; luggage fee in case the flight company does not provide within the ticket price a maximum luggage allowance; travel insurance; 

Supportive documents include invoices and payment documents for travel, including the boarding passes. 

· Local transport in Romania or in the partner donor country;  short term parking fees; 

Supportive documents include receipts and tickets (train, bus, etc.)

· Per diem under national legislation (only for staff employed with a labour contract in case of Romanian organisations), calculated by considering the following (depending on the means of transportation):

· Flight departure when going abroad and the arrival hour back to the country 
· The time of passing the Romanian state frontier by train or automobiles, both when leaving abroad and when returning to the country 
Other direct costs Chapter
The following costs are eligible under this chapter: 
· Fees to attend different events

· Expenditures associated with the participation to conferences, seminars, courses, meetings and workshops (renting rooms, catering, protocol expenditures, etc.)

· Expenditures associated with promotion and information activities (informative materials, facebook promotion, etc.)
Supportive documents include contracts (if the case), invoices and corresponding payment documents. 

Attention! 

In case the persons involved in the mobility benefit of legal per diem, you should consider the fact that this covers also the local transportation within the locality in which the activity is implemented. In this case, it will be considered eligible only the transport (round trip) from airport or station to the accommodation place. 
Other rules:
· “extravagant” expenditures (alcoholic drinks, cigarettes, etc) are not eligible; 

· VAT is eligible provided that by law it cannot be recovered;

· The partner is entitle to report expenditures based on supporting documents issued on their name;

· All the above provisions are applicable for all expenditures, both for justifying expenditures from the grant and from own contribution (if the case).

� The column“Number of participants” shall be filled in only for costs associated to mobilities from Romania to a donor country or vice versa.


� Only if the case.





Funds for Bilateral Relations: Measure b.Networking and exchange, 
Annex 5 – Final technical and financial report                              

Funds for Bilateral Relations: Measure b.Networking and experience exchange, Annex 5 – Final technical and financial report                               


